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Appendix I - DD Form 1922, DWMSTDP Input Coding and Instructions
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APPENDIX 1

INSTRUCTIONS FOR PREPARING DWMSTD INPUT CODING QN DD FORM 1922

1. This appendix describes the detail entries required to prapare DD Form 1922
for input of data elements to the DWMSTDP data bank.

2. All references to paragraph numbers and figures apply to DoD Manual 5010.15.1-M,
Basic Volumes, Chapter 2, unless otherwise specified.

3. The Fields and positions are identified on DD Form 1922.

Fisld Lesend - position/ Explanation/Instruction
. Column
Data Source Code 1-3 Enter appropriate code

from pars. 2.2.1 (a) -
Left justify, leave re-
maining positions blank

Occupation Code 4-6 Enter appropriate code
from para. 2.2.1 (b)
and supplement l. Enter
U Code (if appropriate)
in position 4, leave 5
and 6 blank

Quality Code 7-9 Enter appropriate codes
from para. 2.2.1lc (1)
(2) and (3) - Fill all
positions

Element Source Code 10-16 Enter code or identi-
: fier assigned the ele-
ment by your organiza-
tion for local use and
{dentification.

Data !li;cnt Code 17-23 (Ref. para. 2.2.le.)

Level of Data (17) Enter code from para.
2.2. 1‘(1).5‘3 Ex. Fig.lO
*Work Category
(18-19) Enter code from supple-
ment 2, Basic Volume
(see para. 2.2.le (2))

Case ldentifier (22-23) Enter c#se {dentifier

as directed in para.
2.2.1e (&) and (5)
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*Note 1 - Where there 1s no established code in supplement 1, develop a definition
‘ and code in accordance with para, 2.2.le (2) and submit with the element,

4. The above entries are identified as the HEADER LINE.

5. Line Mumber - The column headeds LINE NO, {8 used to sequentially number each
line starting i{n the first block with the Number 1.

F. ADP Code 24=26 Leave Blank
Gs Time Measurement Unit Value 27-34
1) Single 27-34 Enter the Time Value of

the element in these posi-
tions on line 1 when the
‘ element has a single Time
Value. Time is in TMUs.
Left justify and leave re-
maining positions blank
(plt‘l.Z.S)(See Ex.Fig.lB)

2) Multi-Case 2734 Enter the word VARIABLE on
Line 1 when the element
has more than one Case,
8ll with a Time Value or
when the element is in a
Job Level format, (See Ex.

3) Tabular Format 27-31 Enter the word TABLE on
Line 1 when the element
has multi-time values that
are to be displayed in a
tabular format, (See Ex.
Fig. 20, 21)

32.34 Leave Blank

4) CON/VAR 27-33 Enter the words CON/VAR on
Line 1 1{f element consists
of a combination of con-
stant times cases and var-
iable cases (para.2.2.le
(5) See Ex. Fig, 23)

34 Leave Blank
H, Element/Operation Description 35-80 (para. 2.4)
Element Title (35-80) Enter element title-ute as

many lines as required for
title-start each line in
position 35,

A-1-6




Starting Point of
"~ Element

(Same Line)

Next Lines

Word Included-lst Line
Alter STARTS Description

Same Line

Next Line

Ending of Element

(lst line after finish

of INCLUDES=description
(next lines)

Conditions .

(use only if special
condition not covered

by the INCLUDES-Section are
required)

(Same Line)

(35-41)

(42-80)
(35-80)

(35-43)

(44-80)

(35-80)

35-39

(40-80)

(35-80)

(35-45)

(46-80)
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Enter word STARTS - on
first line after title

Enter description of
the element starting
point

Continue description of
starting point. Use as
many lines as required

_ Enter work INCLUDES

Enter description of
all the work pertinent
to the adequate identi-
fication of the work
contents of the element

Continue description -
Use as many lines as
required to enter an
adequate description -
Start each line after
1st in position 35

Enter word ENDS

Continue first line of
ending description.
Enter additional ‘ending
description - use as
many lines as required
- start each line after
1st ENDS-line in posi-

tion 35

Enter word CONDITIONS -
(on 1st line after
finish of ending de-
scription)

Continue listing of
CONDITIONS, use as
many lines as required
to complete listing of
CONDITION-Start ewch
line after lst CONDI-
TION line in position
35 ’



DoD 5010415.1-M
BASIC VOLUME

6.

7.

The following entries are made when the word VARIABLE is entered in positions

27-34, Line 1.

Time Measurement Unit 2734
Value

(lst Line after com-

pletion of ENDS de-

scription or CONDITIONS

(1f used))
Case Identification 35-38
Same Line 39
Case No (same line) 40-41
Same Line 42

- Case Description 43-80

Enter TMU Value of lst
Case-Left justify and
leave remaining blank

Enter the word CASE on
same line-only enter-~
ed for lst Case

Leave Blank
Enter ¢1
Leave Blank

Enter a description of
Case on same line-con-
tinue description on
next line and as many
additional lines as
needed. Start each
additional line of Case
Description in positio
43 :

Case Identification-additional Cases - after last Line of description for Case
U1 repeat the procedure; for Case §2 - enter the Case Number (¢2) in positions
40-41 followed by the Case Description for that Case in position 43-80 as in
the entries for Case ‘Jl above. Repeat for each additional Case, numbering each

Case in sequence (93., G4., etc.)

The following entries are made when the word CON/VAR was entered in position
27-34, Line 1 - these entries start on the lst Line after the completion of

the ENDS or CONDITIONS description.

Time Heaoured;nt Unit 27-34
Value
Case Identification 35<42
"~ (35-38)
(39)

A-1-8

Enter the TMU value for
the Constant Time Case
of the Element (para.
2.2.1e (5)) Left justi-
fy and leave remaining
positions blank.

Enter word CASE on
same line as TMU Value

Leave Blank




9.

Case No.

Element Identification

Case Description

Repeat procedure from entry of Time M
each additional Constant Time Case -
1st Case. Enter sequential Case No.

additional case.

(49)

(61)
(42)

(43)
44-80

VARIABLE Time Cases - CON/VAR Elements

Time Measurement Unit
Value - (1st Line after
last Line of Constant
Time Case Description
Case Identification
(Variable Cases)

(Same Line as above)

(Same Line)

Element ldentifler

27-34

35-43
(35-39)

(40)

(41)
(42)

A-1-9
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Enter Case ldentifica-
tion No. (para. 2.2.le
(5) - numeric for Con-
stant Time Case (same

line ¢s TMU Value for

Case 1)

Enter a dash (-)

Enter Element Identifi-
cation indicator from
position 23, Field E
(DEC) (para. 2.2.le
(5))

Leave Blank

Enter description of
Case - Use as many
l1ines as needed - Start
each Line in position
44

easurement Unit Value (position 27-34) for
leave position 35-38 blank for all except
in position 40 (2,3,4, etc.) for each

Leave blank for Vari-
able Case

Leave Blank

Enter Variable Case
Identification - A
(Alpha required (para.
2.2.1e (5))

Enter a dash (-)

Enter same character as
in position 42 above,
(from position 23, Field
E, (DEC))
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10.

11,

L2,

(43) Leave Blank

Case Description 44-80 Enter Variable Case de-
scription - follow Field
42 entry above (same
line) use as many lines
as needed - start each
line in position 44

Repeat the above procedure for each additional Variable Case for the Element.
Case identifier(s) in position 40 are entered in sequence (A,B,C,D,atc) for
each Case.

It the Elcment has been identified on Line 1, position 27 to 34 as tabular, the
Element Description will be completed as above for Variasble Elements, however,
the Time Values will be formatted following the description in a manner design-
ed to give the hest visibility. (See Example, Figures 20,21)

Elcments st the Job (J) Level to be used as an "application sheet" for Stand-

ard Development (para. 2.2.le (6) and Appendix 1, Figure 22) are coded as
followss

Time Measurement Unit 27=34 Enter the word VARIABLE
Value (Line 1)

Element Title (Line 1) 35-80 Enter element title -

‘ Use as many lines as
required - Start each
Line in position 35

(para.2.4)
Part ldentification 33-80
(Start on énd Line : 35-49 Enter Words « PART 1
after title) ELEMENTS
Elements 40-80
(start on 2nd Line (40) Enter A
atter PART I).
Same Line (61) Leave Blank
Same Line (42) Enter Title of lst Ele-

ment (Use as many Lines
as needed and include
DWMSTDP (DEC) Code) =
Start each Line in po-
sition 42

A-I-10
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List all Elements (Standards) used in alphabetical sequence (AyB,C,etc) in posi-
tion 40, skip 1 Line between each new Element.

Frequencies/Occurrences 35-80 Start on 2nd Line after
last Element of PART 1,

35-64 Enter words, PART I1I -
PREQUENCIES /OCCURRENCES
Element Indicator (40) Enter Alpha indicator
from PART 1 (A,B, in sequence following
C,etc) last entry in PART 1

on 2nd Line after entry
in 35-64 above

Same Line (41) Leave Blank
Frequency/Occurrence 42.80 Enter description of
Description 1st Frequency or Occur-

rence required

List all Frequencies/Occurrences required to compute the Standard in sequence
(D,E,F, etc). Skip one Line to start each new Frequency/Occurrence listed.

Normal Time 35-54 Enter words PART III -
(Start on 2nd Line NORMAL TIME

after end of PART II)

Elements for which NORMAL (40) Enter next sequential
Time desired Alpha following PART II

(G,H,1, etc) on same
Line as PART IIX

Same Line (a1) Leave Blank
Normal Time ldenti- 42-80 Enter identification of
fication (Same Line) Element for which Nore-

mal Time is to be de-
veloped - Use as many
Lines as needed - Start
each Line in position
42

Next Line (44) Enter Alpha indicating
. Element in PART 1 that
corresponds to Element
for which Normal Time
is required

Skip one Line and repeat for each Normal Time Required.
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PF&D . 35-42 Enter the word PART 1V
followed by the state-
ment shown in Appendix

I, Example 22

Skip 1 Line after Statement (40) Enter next Alpha in se-
quence following last
entry Part 11X

Same Line - (41) ‘ Leave Blank

Same Line (42-62) Enter the words -
ALLOWANCE FACTOR (AF)

Standard Time 35-34 Enter the words-PART V

(Skip 1 Line after STANDARD TIME

last entry, Part 1V)

Skip 1 Line (40) i Enter next Alpha in se-
quence following Part
1v

Same Line (41) Leave Blank

Same Line (42-80) Entexr description of

Element for which a
Standard Time is desir-
ed

Next Line (44) Enter Alpha(s) indica-
ting Element of Part
I11 for which Standard
Time is to be computed

Same Line ' (45) Enter a pareﬁ )

(46) Enter Alpha from Part
. 11 indicating Frequency
: or Occurrence to multi-
R ‘ Ply by to compute Sed.

Time
Skip 1 Line and repeat for each Standard Time required,
Part VI 35=42 Enter the woxrd PART VI
(skip 1 Line after
end of Part V) '
43-80 Enter statement from
Part VI, Appendix 1,
Example 22

A-I-12
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